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APPLICATION FORM

European Territorial Cooperation Objective
CENTRAL EUROPE Programme
Application Round 4

Don't remove the Excel protection. You risk that the form will
be damaged and thus the application will become INELIGIBLE

Title of the project:

acronym:

Lead Applicant (official name of the institution in Englizh):
[arammer

Lead Applicant country: Region:
| |
Priority:

area of intervention:

Duration:
B End dae=. Durason (manthe)

Fore bas to be filled In and retumed by pest s printed version and on CI-&0MJother device:
CEWTRAL EUROPE Programme

MuseusTeErate /AL Fhane +43 [1) 400 - 76 142
A1 Vienea, Austria Fax +43 (1) 4000 . 95 74 141

1ar3
Chestsum: AEAZSTEGS27S1TEEACD2DEES325CAICE

APPLICATION FORM 4th Call + ANNEXES 4

Do not submit additional documents!



- APPLICATION DOCUMEN ¢ CENTRAL
 How to submit ? | < EUROPE

COOPERATING FOR SUCCESS.

Application Form (AF) and its Annexes to be sent

* not later than 14 October 2011

* by normal post/courier (postmark!) or
 directly delivered by hand (before 5:00 pm)

 in one single envelope

e-mail to info@central2013.eu informing on the submission (without attachmentst)

In both cases the envelope must include

« the hard copies of all necessary documents and — ==

« a CD-Rom/other electronic support with
v" Application Form
v Map
v Simplified Financial Statement (only in case of pr]v --;s;;f


mailto:info@central2013.eu

~ APPLICATION PACKAGE ¢\ CENTRAL
- What is checked? < EUROPE

COOPERATING FOR SUCCESS.

e Fulfilment of the minimum project requirements

e Meeting of administrative compliance criteria (eligibility, minimum
formal and legal requirements)

Info & Support:

« Related information is included in the Application Manual 4t" Call
e “Intelligent” AF providing ERROR /INCOMPLETE messages

 Instructions for Applicants how to complete the AF

e FAQs on website

Strict handling of formal criteria!l



* AF and ANNEXES — (
- What has to be submlttei.1 <)

CENTRAL
EUROPE

ERATING FOR SUCCESS,
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1) Application Form

2) Map with Location of Partners

3) Management Structure (Flow-Chart - no template provided)
DECLARATIONS

4)

3)
6)

Co-financing Statements incl. Declaration on Administrative and

Financial Capacity and on Legal status - 3 different forms depending
on location and status of the partner:

> Public authority, public equivalent body, private institution, international
organisation acting under national law

> International organisation acting under international law

> Third country partner
Declaration on status according to the State A

Simplified Financial Statement and related s pporti
(only private Lead Applicants within Priority 1) ——



Structure

1- Basic Information

2- Project Outline
2.1 Relevance
2.2 Methodology

2.3 Sustainability and Knowledge
Management

2.4 Partnership
2.5. Investment
3- Work Plan
4- Project Partners
5- Project Budget
6- Timeline (Visualisation of Work Plan)

¢ CENTRAL
< ) EUROPE

COOPERATING FOR SUCCESS.
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APPLICATION FORM

European Territorial Cooperation Objective
CENTRAL EUROPE Programme
Application Round 4




APPLICATION FORM 4th Call
Checksum
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» CENTRAL
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< JEUROPE

COOPERATING FOR SUCCESS

Checksum

v’ ensuring consistency of electronic &
hard copy version

v “Finalize and print” button

In case of changes afterwards, the
button has to be pressed again before
printing the AF!!!

(\
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COOPERATING FOR SUCCESS.

APPLICATION FORM

European Territorial Cooperation Objective

CENTRAL EUROPE Programme

Finalize and print | Application Round 4

Don’t remove the Excel protection. You risk that the form will
be damaged and thus the application will become INELIGIBLE

Title of the project:

Acronym:

Lead Applicant (official name of the institution in English):

<Lead Partner=

Lead Applicant country: Region:

Priority:

Area of Intervention:

Duration:

e




Map - Location of
Partners:

e Visualisation

 Drag the stars to the relevant
region

v'To be submitted in electronic
and hard copy version

CENTRAL
< )EUROPE

COOPERATING FOR SUCCESS,

Partnership map
Iease d agthe stars below into Hle map

re not enough stars

Plesesubm ﬂusma together \mththe pplication form(lectr and printed).
'3 Location of the Lead Partner

*h Kk kAKX Location of partners inside the CE Programme ar ea

* A,k kAKX Location of EU partners outside the CE Programme area
* 7 Location of “assimilated partners” in DE and IT

Plasze se= the FAQs or the Applization M

anual 45 Call for.

m EUROPEAN UNION
EUROPEAN REGIONAL
DEVELOPMENT FUND

to indi the g
lable, simply copy tl he

= definitionof " assimilatsd partrers”,




EUROPE

COOPERATING FOR SUCCESS,

Flow Chart
on the Project Management Structure:

 No template provided by the Programme




Co-financing Statement, Declaration ,\
on Administrative and Financial = ‘EBNIirgleé
Capacity and on Legal Status L R

Co—-financing Statement and Declaration on Administrative and Financial
LCapacity and on Legal status by the Legal Representative of the Lead Applicant

Lead Ap p li Ca n t I. the undersigned., representing <Lead Partner>

request Fram the Managing Authority [MA] an ERDF contribution of
n that i the subject of this preject propos

o000 Ed

with a view to implementing the ac

Declaration & CFS included in AF

- Allinfarmation cantainedin thir applicationis <o

n ke

rkhe Applizatian F Fikr bohalf;

@the bert af mx knouledae;

- Thearqaniration lreprerent has the adegur@@Toqal capasity ka parkizipate in the call Far praparals;

- Thenrqanirationlrepreront i

The arqaniration I re) Tt har Financial capacity to comelete the propared actionr and in particular:
- The wd Finan<ial cammitment ir adequate to the arqaniration’s rize and <apasic

Thar the zapasity af praviding aduanzed paymenkr alra Far canriderable amaunts (o q.cinuerbmentel;

- Ewentual delayr in ERDF reimburrement vill nat undermine the arqaniration’s capacity of implomenting the Forereen actionr nithin the

Tota l ERDF requ ested f or pro J ect e o S o e T

The arqaniration I reprorent har the adminirkrative capacity to comploto the propared actionr andin particular:

- Ithar enaughinternal human reraurser tmenrureraund projest manaqement and coardination and the ely perfarmanze af the
proparsd astinnr. In the abronze of there, additional nezsrrary rorourzer ars praperlyinzludedin the projock budasr;

- Ik har appropriate infrartructure and toolr to errure the adequate perfarmanse of the propored askio

- Ibr adminirtrakive invaluement in the prajsct dacs nak andermine the arqanisation’s daily ackivitior.

Al partnerr of thir proparal comely uith the ruler on beneficiarior arrtated in Fieq. (ECIHo 1030¢Z006, 105302006 and Mo 15252006 and their
amendmentr.

This part remains hidden for _ e
legal status “Public authority”

Har not boon conuictod of amgffence cancerningitr proferrional conduct by a judqment uhich har the Forco of ‘ror judicaa’

- Harnotbeen 3 ¥ of arave pfaferrianal mirsondust praven by any meanr uhizh the Gantrast Ausharivye san jursif;

abligakinns relatingkathe paymenk afracialre zurity cankributions ar the payment of baser in aczardance uith the 1o qal

provirionr of the country inuhich itir ereablirhed;

Har nat been therubject af ajudament uhich har the forse of ‘rer judizata’ for fraud, carruption, invelvementin a sriminal argdniratian
orany atherilleqal activity detrimontal to the Gommunities® Financialinterorts;

vinganather pracurement prazedurs ar qrant agard pracedure Finanzed by the Cammunity budqet, har nat been d€elared tabe in
cachof contract for Failure to comply uith itr cantractual obliqations

af Fieq. (EC) Mo 1605/Z00Z and itr amendments.

rerio;

arreakedin Arisler

. .
CO-F]nanC]n Statement O R Tov———— _
° Themrqaniration | reprorent uill nak rezcivs ERDF Fundrif ik Findritrolf, akthe kime af the qrant auard prazedurs, in zonkradiztion itk

anx af thertatementr certified abave, ar ir quilty of mirreprerentationinrupplying the infarmation required by the MA& a2 zan nof
participationinthe qrant auard procedure or har Failed ko rupply this informationg

:
frhirapplization being appraved, the MA har the righs ta pukblich the name and addresr of thir organiration, therubjc st of
ead Applican TR

mFirm that: —>

In the cvenk of proje<t appraval the arganiration | reprerent cammitr itrelf o the operation, and uill pravide: o008 EUR
ar natianal ca-Finansingtathe CEMTRAL EUROFE praje s budqet.

Therpe < actionr lirtedinthir projectproparal have nat and vill nat receive any ather aid fram the Struckural Fundr or other Sommunity

Firnarzialinrkrumenke. Inkhs susnk that any afruch Fundingir rezsive d after thorubmirrian of thir proparalor during the implementakion of
the project, my organirationuillimme diake |y infarmthe MA.

°
I o be p rov‘ d ed ° E:x rianina thir |sonfirm that the propared projest ir in line ith the relevant EU and natianal legislatian and policier of all sauntries invalve d.
o
Official stamp of Partner institution:
/ . g

v'dated .
v'stamped _
v'hard copy (is part of the AF e

y M | Cover Sheet Basic informatio

Date:

Name:

Project outline Investment




Co -financing Statement, Declaration
on Administrative and F1nanc1al
- Capacity and on Legal Status

» CENTRAL
< JEUROPE

COOPERATING FOR SUCCESS

“‘.lw.w.dl.‘ .‘Hl.

Partners must fill-in the right
template according to their location
and legal status.

Excel document includes 3 different
forms:

» EU partners & intern. organisations
under national law

= International Organisations under
international Law

= Third Country partners

To be provided:
v'on headed paper
v'signed
v'dated
v'stamped
v'hard copy




Declaratlon on State Aid

e For all partners receiving ERDF
except of intern. Organisations;

o If partner considers itself as
undertaking according to the State
Aid discipline, the de-minimis
regime will apply and related data
will be requested in the form.

e Interactive form
e Including check list

To be provided:
v'on headed paper
v'signed
v’ dated
v'stamped
v'hard copy

¢ CENTRAL
< ) EUROPE

COOPERATING FOR SUCCESS.

SRR HCONA
4 VELOPMENT FND

ommm |

State Aid check list

Within the CENTRAL EURG E  3dnot benelt from public funding under the “de minimis* regme

tbeneftedrom publc adunde: the *de mirkmis” regme.

2 Public equivsient bel a Lhc the “de minivis” rege fiscal year andinthe two previous fiscal years, the.

N : _—




~ ANNEX —— » CENTRAL
~ Simplified Financial Statemeg JEUROPE

COOPERATING FOR SUCCESS

Instructions for the “Simplified Financial Statements” form

Only for private Lead Applicant (Priority 1)

e Instruction Section
e Form
 Pre-filled example available

i
i

BEERE

To be provided: iw
v on headed paper —=
v signed e
v dated
v’ stamped = )

S [rer— Tek ot e B

v hardcopy and e-version e

To be accompanied by additional supporting documents:

v Copy of the most recent balance sheet (according to national accountancy regulations);
v Copy of the most recent profit and lost accounts (according to national accountancy regulations);

v Copy of an independent audit report of the most recent balance sheet and profit and loss account
OR

v Independent auditor’s certification stating that the accounts give a true and fair view of the Lead
Applicant financial situation

T T PSP T P



- DECLARATIONS ¢ ) CENTRAL
~Who submlts what? - Overy < EUROPE

Partner Lead EU-Partners | Partners Partners Partners
Applicant (Int. Org. (Int. Org. (Third country)
Form under nat. law) | under int. law)

Co-financing Statement, incl.
Declaration on Capacities, Legal v
Status (part of Application Form)

Co-financing Statement, incl.
Declaration on Capacities, Legal

Status v v
(Annex - different forms)

State-aid self-declaration v v

Simplified Financial Statement
and supporting documents v

(only private Lead Applicant,
Priority 1)




APPLICATION DOCUMENTS

Lessons learned from prevrous Ca

» CENTRAL
< JEUROPE

COOPERATING FOR SUCCESS

WT 'T

Carefully check criteria listed in 5.2.1 Administrative Compliance Check of Application
Manual 4t Call

Avoid ineligibility of your application due to formal mistakes.

REMEMBER!

v' Completeness of the documents (all obligatory Annexes for all partners
included; all hard copies & necessary e-versions provided);

v Provided templates used and texts not been amended;

v Documents properly filled-in and in full;

v' Documents are on headed paper;

v' Documents are dated, signed (original handwritten), stamped;

v Documents sighed by the legal representative as in AF or duly
authorized person;

v Co-Financing Statements indicate same amount as AF;

v" In case of fax/scan Annexes: submission of originals within 3 working
days after the Call deadline




APPLICATION FORM
Check List

Check List:

all boxes have to be
answered with

Yes or N/A

No ERROR or

INCOMPLETE
messages

» CENTRAL
&/

)EUROPE

COOPERATING FOR SUCCESS,
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Checklist for submission of the Application Form

The filled in Application Form and related Anneses will be sent in one single envelope to the Joint
Technical Secretariat by normal post or courier o laker than 14 October 2011 [date as per post mark).
In zaze of delivery by hand, the application must arrive befare 5 pm.

The original hard copy wersions of the filled in Application Form and all related Anneses, together with
a CO-ROM { other electronic support [including e-version of the Application Form, the Map and, in
caze of private Lead Applicant, also the SFS) are submitted in a single envelope.

An e-mail will be sent by the Lead Applicant to the JTS [info@central2013.eu) announcing the
submis=zion [including project title and acronym] not later than 14 October 2011

Only the Application Package of the $th call for proposals has been used and all submitted
documents are completed in English.

The paper werzion of the filled in Application Farm iz mot bound in order to eaze photacopying.

Hard copy and electronic wersions of the Application Form [AF], the Map and if applicable, the SFS,
are equal in content. Both AF wersions indicate the same Checkzum number (For printing the
hardeopy the button “Finalize and print® on AF Covershest has been uzed).

Eath wersionzs of the Application Farm show no ERROR and INCOMPLETE meszages.

The hard copy wersion of the Application Form is in original, dated, stamped and sigred by the legal
representativefduly authorised person of the Lead Applicant in original [i.e. only ariginal, handwritten
signature will be accepted).

The hard copies of the Anneres (1. Co-financing Statements, Declarations on Administrative and
Financial Capacity and on Legal status; 2. Declaration on status in relation to the State Aid dizcipline;
3. i applicable, Simplified Financial Statement- SFS] are in onglnal dated, stamped pnnted on
headed

Fartners'  letter

representativedduly authd

submitted by the Lead Ap)

For all submitted declar] [, Caner Sheeat INCOMPLETE [line 23]
template texthaznotbeel 1 Basic Information INCOMPLETE [lime &)
The figures in the Co-fil 2 Project outline INCOMPLETE [linz &)
Section 4 of the submitts 3. work Plan INCOMPLETE [line 34]
Srate Aid Deslarations [, Pannership and Eudget ERROR (line 211] NCOMPLETE (linc 3)
International Organizatiol c F"rDiE'Dt Eiudget INCOMPLETE (line 71)
In caze the Lead Applic B Timeline

following requirements k

included; copy of the most recent balance sheet included; copy of an independent audit report or
auditor's certification included; most recent balance shest refers to the zame legal entity indicated in
the Application Form and in the Anneges.

A flow chart indicating the co-ordination and management structure has been attached,

B map showing the location of all partners has been attached,




" COLIRCES OF INEFORMATION CENTRAL

Operational Programme (OP)

Application Manual 4t Call

Instructions for Applicants:
How to complete the AF

e FAQs

SLICATION

COOPERATING FOR SUCCESS.

VAN

(Implementation Manual)
(Audit and Control Guidelines)
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[ EUROPEAN TERRITORIAL COOPERATION 2007-2013
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COOPERATING FOR SUCCESS.
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Thank you for your attention!

EUROPEAN UNION
EUROPEAN REGIONAL
DEVELOPMENT FUND

CENTRAL
EUROPE

COOPERATING FOR SUCCESS,




